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Begin by opening the SignMeUp access file.  From this menu choose to create a table 
first by clicking on ‘Create table in Design View” 
 

 
 
This will bring up the table design view window. 
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In the ‘Field Name” column enter ‘Signature’, and in the ‘Data Type’ column choose 
‘Memo’ and in the ‘Description’ column enter any description desired. This field will 
hold the signature. 
 

 
 

When the fields are added then save the table. This can be easily accomplished by simply 
closing the table.  This will bring up a window that will ask if the user wants to save the 
changes, click ‘Yes’ and a ‘Save As’ window will appear.  Name the table and click ‘OK’ 
 

 
 

Once the user clicks ‘OK’ a window will appear that denotes no primary key was 
defined.  Unless denoted by a developer or system administrator, simply click ‘Yes’ and 
allow Access to create a primary key for the table. 
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Once the table has been created and saved, the next step is to create a new form.  The 
easiest way to accomplish this it to choose ‘Create a form by using wizard’. 
 

 
 

This will open the Form Wizard.  Make sure to place the signature field in the ‘Selected 
Fields’ box by highlighting the signature field in the ‘Available Fields’ box and using the 
arrows in the middle of the window move it to the ‘Selected Fields’ box, then click 
‘Finish.’   The  ID Field is unnecessary and can be omitted. 
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After clicking ‘Finish’ the form will be created.  

 

 
 

To make necessary changes to the form the user must be in ‘Design Mode’.  To go into 
‘Design Mode’ simply click on the ‘Design Mode’ icon.   
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Once in ‘Design Mode’ the form that has been created will be easy to edit and add the 
requisite buttons and controls to. 
 

 
 
Note:  At this point it is important to have the Toolbox window opened.  If the Toolbox 
window is not visible, click on View…Toolbox to open it. 
 
Once in Design Mode, right click on the white signature box to select it and choose 
‘Properties’.  Under the ‘All’ tab make sure the ‘Visible’ property is No. 
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Next, resize the signature box as the less room it takes up the better. 
 

 
 
Next delete the ‘Signature’ header by highlighting it and using the backspace key.  Once 
that is complete, now the user must add the SigPlus and SigSign ActiveX controls.  Start 
by choosing Insert…ActiveX Controls.  This will bring up a window to choose which 
controls to add.  Choose SigSignControl, and click ‘OK’   
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This will add a Topaz button to the form.  The user can resize this button and place it 
anywhere in the form by simply clicking and dragging it.  Next add another ActiveX 
control called ‘SigPlus Control’.  This is where the visible signatures will be displayed so 
take that into account when sizing this control. 
 

 
 

Once both controls are added the form may look something like this, but the user can 
place the controls wherever they desire. 
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With both controls added right click on each control and rename them under the ‘All’ tab.  
The ‘SigControl1’, denoted by the Topaz Sign graphic, needs to be named SigSign1.  The 
SigPlus Control (the ‘white box’) needs to be renamed to SigPlus1. 
 

 
 

 
 
 
Once both controls have been placed and renamed accordingly the user must now add a 
control button.  The control button can be found in the Toolbox. 
 

 
 

Click on the ‘Command Button’ and then click and drag it to size on the form.  When the 
‘Command Button Wizard’ window opens, simply click on ‘Cancel’.  This will allow the 
placement of a Command Button without any programming code included or attached. 
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Once the command button is placed in the form, right click on it and go to ‘Properties’.  
Start by renaming it ‘Sign’ (like the controls above) and then go to the ‘Events’ tab.  
Where it says ‘On Click’ make sure it reads as an Event Procedure. Then click the 
ellipses to the right of the drop down menu. 
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Clicking on the ellipses will open up a Visual Basic window that contains the coding for 
the Event Procedure.   
 

 
 

To get the proper coding for the Sign event, open the Roster form that was loaded when 
the SignMeUp access file was opened.  Right Click on the button that says ‘Sign’ and 
follow the procedure above to open the Visual Basic window with the code for that 
button. 
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Once the VB window is open, highlight and copy all the code from SigPlus1.ClearTablet 
to EndIf. 
 

 
 

Once the code is copied, paste it into the code for the sample table that has been created.  
This will ensure that the proper coding is attached to the OnClick event. 
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Once the ‘Sign’ button has been set up the user can test it by clicking on the ‘Run’ button 
while in ‘Design Mode’. 
 
 
 
When the user clicks the ‘Sign’ button, a ‘Signature Capture Window will appear.  Sign 
on Topaz Tablet and the signature will appear in this window.  When the user is satisfied, 
click ‘OK’ and the signature will be placed into the Signature Box (SigPlus1 control).  To 
clear the signature click ‘Erase’ and to end the signing instance simply click ‘Cancel’. 
When all of these functions work then it is safe to move on with the creation of the forms 
and database. 
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With all the components working properly, the user can now add navigation buttons.  To 
do this, start by adding another control button, although for these buttons, the Command 
Button Wizard will be utilized.  When the Command Button Wizard Opens start by 
choosing ‘Record Navigation’ in the ‘Categories:” section and ‘Goto First Record’ in the 
‘Actions:’ section. 
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Click Next.  This will bring up the second page of the wizard.  Here the user can choose 
the appearance of the Command Button.  The Sample on the left will give a preview of 
how the button will look.   
 

 
 
Click Next.  The last page allows for the user to name the button. Name the button 
something easy to remember and indicative of the button’s function. 
 

 
 

Click Finish and the button will be added to the form. 
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Once the button has been added to the form, the next step is to add the SigPlus coding to 
the button.  This is accomplished in much the same way as was the addition of code to 
the ‘Sign’ button above.  Right click the button and go to properties.  Make sure that the 
‘On Click’ property reads {Event Procedure} and click the ellipses to bring up the Visual 
Basic window to edit the code.  Next, open the Roster form and right click on the ‘Back’ 
button when in ‘Design Mode’. Choose properties and going to the ‘Events’ tab click on 
the ellipses to bring up the Visual Basic 
window for this button.  When the 
window opens the code from the ‘Sign’ 
button may be at the top, scroll down to 
the entry that starts with Private Sub 
Back_Click() below a horizontal line 
(which denotes a new Control Button).  
This will look like this. 
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Copy the code from SigPlus1.ClearTablet…to SigPlus1.SigString = Signature.Value. 
 

 
 

It is important to note that this code will 
be copied into all Control Buttons used 
for form navigation that will be added.  
 
 
 
 
 
 
 
 
With the necessary code selected and 
copied simply paste it into the proper place 
on the new Control Button’s code. 
 
Here is what the code looks like to start:         Here is what the added code will look like: 
 

             
 
Now that the code has been added, follow the procedures above (adding the button and 
the requisite code) for the addition of three more Command Buttons, Goto First Record, 
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Goto Last Record, and Goto Next Record.  Once all four buttons have been added the 
form may look something like this, though many of the components can be sized and 
placed differently according to the users desire. 
 

 
 
With the navigation buttons properly placed and the code added, now add a new 
Command Button that will create a new record.  To accomplish this place a Command 
Button like the navigation buttons.  When the Command Button Wizard opens choose 
‘Record Operations’ from the ‘Categories:’ list and ‘Add New Record’ from the 
‘Actions:’ list.  Click ‘Next’ to continue. 
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Next choose the appearance of the button, whether text of picture is dependent on the 
desire of the user, just like the navigation buttons above. 
 

 
 

Click ‘Next’ to continue.  Now the user can name the button.  Name the button something 
easy to remember and indicative of the button’s function. 
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Click ‘Finish’ to add the button to the form. 
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Once the button has been added 
go to the code editor (using the 
same procedure as above for the 
navigation buttons).  Find the 
Private Sub AddRecord_Click() 
denoting the AddRecord button.  
Add the code as it appears 
(highlighted in gray) to the right. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Once the code is added now click the drop 
down menu on the left side of the code 
editor window and choose ‘Form’. 
 
 
 
 
 
 
 
 
 
 
 



Topaz Systems, Inc. 
Access Demo How To 

RevB, G5 
Topaz Systems, Inc.    www.topazsystems.com  
650 Cochran Street, Unit 6    tech support: 805 520-8286 
Simi Valley, CA, 93065    support@topazsystems.com 
©1995-2005, all rights reserved, US patent 6,307,955, and pending 
 

http://www.topazsystems.com 

This will take the user to the Form section of the code.  Once there copy and paste the 
SigPlus code that was added to the Command Buttons earlier (see below marked in red) 
and then, above the line that reads SigPlus1.ClearTablet insert the code as pictured 
below, bracketed in blue. 
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Once the code has been added the last step is to turn off the Access provided navigation 
buttons (these are not the buttons that the user has added) as these buttons interfere 
with the proper functionality of SigPlus. 
 
Start by selecting the small box in the corner of the form while in Design Mode.(see 
below marked in red) 
 

 
 
 
Once selected right click on it and choose Properties.  Choose the ‘All’ tab and choose 
‘No’ for the ‘Navigation’ property. 
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Adding Signatures to an Access Report 
 
 
Under the objects tab in the main Access menu, click on the reports sub-menu and select 
to create a new Report using the Wizard (shown on next page).  Then follow the steps 
below to correctly add signatures to your report. 
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First you will be asked to select which fields you would like displayed in your report.  
You can select any number of options from the list below.  To add a single field, select 
that field and click the single arrow.  To add all fields, use the double arrow button.  The 
same principle applies for deselecting items, but use the opposite arrow.  For the purposes 
of this demo we selected them all.  When you’re done click “Next” 
 

 



Topaz Systems, Inc. 
Access Demo How To 

RevB, G5 
Topaz Systems, Inc.    www.topazsystems.com  
650 Cochran Street, Unit 6    tech support: 805 520-8286 
Simi Valley, CA, 93065    support@topazsystems.com 
©1995-2005, all rights reserved, US patent 6,307,955, and pending 
 

http://www.topazsystems.com 

You can now specify the order of fields and how they are grouped.  This is an optional 
step, and we were comfortable with the defaults so made no changes. When you’re done 
click “Next” 
 

 
 
This section can be used to sort the records and order them (ascending or descending 
order).  We were once again content using the default settings.  When you’re done click 
“Next” 
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Setup the layout of your report to meet your personal aesthetic tastes.  We prefer the 
justified layout, orientated like a portrait.  We recommend you leave the option to adjust 
the field width to fit on a page checked.  When you’re done click “Next” 
 

 
 
This section allows you to customize the look of your report.  We chose “Soft Gray.”  
Make a selection and click “Next” 
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Lastly name your new report whatever you would like.  We used the title “Topaz Test 
Report” for our purposes.  Click Finish. 
 

 
 
Once you are finished return to the main Access menu.  Select the Report you just created 
and click “Design.” 
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This will open a new window.  Under the detail sub-menu find the signature fields and 
make them both much smaller (shown below). 
 

 
 
 
 
Once that is done be sure that the detail sub-menu is highlighted and go to 
Insert>ActiveX Control. 
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Select “SigPlus Control” from the list and press “OK.” 
 

 
 
 
 
A SigPlus object will be created and placed in the top left of the detail section of the 
report.  Go ahead and move the new SigPlus object down by the signature fields, or 
wherever you like. 
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Once the SigPlus active X control has been placed by the signature fields, right click on it 
and select properties. 
 

 
 
Change the name to “SigPlus2.” 
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Now right click on the lower Signature text box and select “Properties” (shown below). 
 

  
 
 
Change the Visible option to “No” as shown below.  This way the ascii hex SigString 
will not be shown in the report.  Also verify that the Name of this textbox is Signature, as 
shown below.  If not please change it. 
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Once all that formatting has been completed, click on the “Code” button as shown below. 
 

 
 
 
This will prompt the window below to appear.  Select “Detail” from the drop down list as 
shown below. 
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Now Copy the following code into the Detail_Format subroutine (as shown below). 
 
 
 
    SigPlus2.ClearTablet 
    SigPlus2.DisplayPenWidth = 20 
    SigPlus2.JustifyMode = 5 
    SigPlus2.JustifyX = 10 
    SigPlus2.JustifyY = 10 
    SigPlus2.EncryptionMode = 0 
     
    SigPlus2.SigCompressionMode = 1
    SigPlus2.DisplayWindowRes = True 
    SigPlus2.SigString = Signature.text 
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 Click on File>Save to save your work.  You can also push ctrl+s on your keyboard. 
 

  
 
To view your report, click on Reports>”whatever you named your new report” 
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After completing this process, you will be able to view the report complete with 
signatures.   
 

 


